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P.O. Box 38, 537 Main Street, Seward, Nebraska 68434. Phone: 402-643-2928. Fax: 402-643-6491. www.CityofSewardNE.gov
APPLICATION FOR PARADE, MARCH OR SPECIAL EVENT

IF THIS PARADE, MARCH, OR SPECIAL EVENT INVOLVES THE TEMPORARY USE OF ANY PORTION OF THE
STATE HIGHWAY SYSTEM OR CITY FACILITIES, FORMAL ACTION BY THE CITY COUNCIL IS REQUIRED.
THE CITY IS REQUIRED TO PROVIDE 30 DAYS NOTICE TO THE STATE OF NEBRASKA REGARDING
HIGHWAY USE. THE COUNCIL MEETS THE 1ST & 3RD TUESDAYS OF EVERY MONTH AND REQUESTS MUST
BE RECEIVED BY NOON ON WEDNESDAY PRIOR TO THE NEXT COUNCIL MEETING AND MUST INCLUDE A
COPY OF THE INSURANCE POLICY FROM THE SPONSORING ORGANIZATION.

I/We, the undersigned, hereby apply for a permit for a (CIRCLE ONE):

Parade March Special Event

on from to for the purpose of
(DATE) (TIME) (TIME)

for approximately people.

The location of the event will be held at the following address(es):

Additionally, I/we DO / DO NOT (CIRCLE ONE) request any barricades, trash cans, picnic tables, or
traffic cones to be supplied from the City. If yes, an ‘Acknowledgement of Use of City Property Policy’
must be completed and paid for prior to delivery of items on site. If an event involves a street closure,
please complete the appropriate ‘street closure’ form and return to: City Clerk, 537 Main Street,
Seward, NE 68434.

Lastly, I/we intend to sell or offer the following during the event (CHECK ALL THAT APPLY):
[] Food [] Alcohol (] Other:

Additional Comments:

APPLICANT'S/ORG. NAME EMAIL ADDRESS TELEPHONE NO.
APPLICANT'S/ORG. ADDRESS CITY STATE ZIP
APPLICANT’S SIGNATURE DATE

A Certificate of Liability Insurance naming the City of Seward as additionally insured in the amount of $1,000,000 is
required. The insurance certificate must show evidence of coverage specific to the event and activities to be

conducted. The City Clerk must have the insurance certificate in hand before a permit is issued.
UPDATED MAY 22, 2025



If a parade or march, please indicate the route of the event below and note the following:

No alcoholic beverages in street or public right-of-way

]
. No excessive and prolonged noise or music
. Assurance that clean-up of streets is performed by organization
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FOR CITY OF SEWARD USE ONLY

DATE SENT TO STATE:
DATE INS. INFO RECD:
DATE PERMIT ISSUED:

MAYOR APPROVAL:

CHIEF OF POLICE APPROVAL:

STREET SUPERINTENDENT APPROVAL:




