W * ¢ Job Title: Public Properties Maintenance Worker

Department: Pub Properties
EWA FLSA Status: Non-Exempt, Hourly, Full Time
Revised Date: See Below

NEBRASKA

Accountability
Under the direction of the Public Properties Director and Assistant Public Properties Director, respectively.

Job Summary
Performs a variety of unskilled and semiskilled manual labor tasks required for the daily maintenance of City-owned
facilities and grounds.

Essential Job Functions

Maintains public grounds and turf, including but not limited to mowing, raking, trimming, seeding, fertilizing, pest and
weed control, removing trash/litter, edging walkways; installs, repairs, and maintains irrigation systems; maintains
flower beds and garden areas; trims, prunes, and removes various forms of vegetation; removes snow and ice from
walkways and public properties. Maintains cemetery grounds and assists visitors with locating grave sites;
opens/closes grave sites; maintains grave markers/monuments; enforces cemetery rules and regulations as specified
by the Cemetery Board; communicates with perspective buyers regarding available lots; works with City Hall to
coordinate lot sales and upkeep of information on cemetery software program. Inspects, maintains, and repairs
playground equipment, benches, and signs; public buildings and facilities; and City-owned vehicles, tools, and
equipment. Assists in the opening, closing, and maintenance of Dowding Pool. Operates a variety of equipment, tools,
and vehicles as well as associated attachments. Prepares ballfields, courts, and other facilities for upcoming games
and/or events. Assists and provides guidance to seasonal part-time workers. Assists the Golf Course Superintendent
and/or Golf Shop Manager with upkeep and project completion as needed. May assist the Wellness Department in
recreation programming, preparation of facilities, and on-call responsibilities during tournaments/events.

Additional Duties and Responsibilities

Assists other departments with various items as requested by the Director. May help prepare for and attend relevant
Board/Commission meetings as requested by Director. May plan, initiate, and execute special events as requested
by the Director.

Knowledge, Abilities and Skills

General knowledge of the principles and best practices in the maintenance of public facilities and grounds; horticulture
and arborist best practices; as well as knowledge of the hazards and safety precautions applicable to the work. Skill
and discretion in navigating confidential and difficult conversations with grieving clients in the case of cemetery duties.
Ability to work under adverse weather conditions; ability to lift minimum of 50 Ibs.; carries, pushes and pulis a variety
of equipment, materials and tools; stands, walks, climbs, balances, stoops, kneels, reaches, bends, and works in a
crouched position for extended periods of time; and ability to climb up onto and down from equipment. Ability to
operate various equipment and tools including but not limited to mowers, weed trimmers, chainsaws, backhoe, dump
truck, motor vehicles, skid loaders, and general power tools. Ability to work evenings/weekends as needed: to rotate
on-call duties; and to work irregular hours—up to 18-hour shifts—when completing snow removal or emergency
repairs. Good oral and written communication skills to effectively communicate on a daily basis with the public,
coworkers and other departments. Capability to utilize City-owned computer for logging hours and leave requests.

Education and Experience

Graduation from high school or equivalent; AND at least six (6) months of experience as a laborer or maintenance
worker of grounds, buildings or other facilities is desirable; experience with various computer programs and functions
including Microsoft Office products is preferred; OR any equivalent combination of experience or training deemed to
be sufficient for the position.

Special Requirements

Possession of a valid driver's license and the ability to obtain a Class B Commercial Driver's License within the first
six (6) months from hire date. Possession of Nebraska Department of Agriculture Pesticide Applicator's License:
Category 4, or the ability to obtain within the first twelve (12) months from hire date. Must establish and maintain a
residence within a 30-minute response time.

Note: The statements herein are intended to descnibe the general nature and level of work being performed by employees assigned
to this classification. They are not intended to be constructed as an exhaustive list of all responsibilities, duties, and skills required
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of personnel so classified. This job description may be changed or updated at any time without notice.

Job Description Revision Approved: X% @; / ) §
/_  City Administrator Date
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